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(mpotoxoin oT 23.08.2023 No 1)

ITos0:xenue o 0HOIHOTEKE
1. O0mue moJIoKeHus

1.1. HacTosimee MOJIOXKEHHE DEIrTaMEHTHpPYET AesTenbHocTh Oubmumoreku MBOY COII Ne 4
(manee — obpazoBaresibHas OpraHu3alus).

1.2. HacTosimee nonokeHHe pa3paboTaHO B COOTBETCTBHU ¢ DenepaibHBIM 3aK0HOM 0T 29.12.2012
Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit @enepanumy, npukasoM MuHKyIbTypel Poccuu ot
08.10.2012 Ne 1077 «O6 yrtBepxneHuu Ilopsaka ydera DOKYMEHTOB, BXOJSIIMX B COCTaB
Oubnuoreqnoro GoHaa» ¢ yuetoM nucbMa MunobpazoBanus Poccuu ot 23.03.2004 No 14-51-
70/13 «O [IpumepHOM MoOI0%KeHHH 0 OUdIHOTEKE 00IIe00Pa30BATETBHOTO YUPEIKICHHUSY.

1.3. bubnuoTeka sBIseTCS CTPYKTYPHBIM IIOApa3feiieHueM 00pa3oBaTeIbHOM OpraHu3alldi,
CO3JJaHHBIM B LIeJIIX 00€ecIeueHUs [IpaBa y4aCTHUKOB 00pa3oBaTeIbHOTO Ipoliecca Ha OecraTHoe
MoJIb30BaHUE OUOMMOTEUHO-HHOPMAITHOHHBIMU PECYPCAMH.

1.4. Tlopsnok nmojp30BaHUS UCTOUHHKAMU HH(OpMAIUHM, IIepeueHb OCHOBHBIX YCIYT M YCJIOBHS HX
NPENOCTABICHUS ONIPENENSIOTCS HACTOSIIUM IIOJIOKEHHEM O OUONIHOTEKe U IPaBIJIAMH HOJIb30BAHHS
OMOIHOTEKOH, yTBEPXKACHHBIMU PYKOBOJUTEEM 00pa30BaTeIbHOM OpraHU3alHH.

1.5. Opranmsamus o6CiTy)XHBaHUS YYaCTHHKOB 00pa3oBaTebHOTO MpoIecca IPOM3BOIHUTCS B
COOTBETCTBHHM C IIpaBWJAaMM TEXHMKM 0€30IacHOCTH U IIPOTHBOIOXKApHBIMH, CaHHUTApHO-
THTHEHUYECKUMHU TPeOOBaHUSIMH.

2. lHeaun, 3axaun, pyHKIHH OHOIHOTEKH

2.1. llenu 6uOIMOTEKH COOTBETCTBYIOT LieJisiIM 00pa30BaTEIbHOM OpraHu3alluy | BKJIIOYAIOT B ce0sl B
TOM 4Hcie: (GopMHpOBaHHE OOIIeH KyJIbTYphl JIMYHOCTH OOYyYaroIIMXCS Ha OCHOBE YCBOEHHS
00s13aTeIPHOT0 MUHHUMYMa Coeprkanus 00Ieo0pa3oBaTeIbHBIX MIPOTPaMM, MX aJalTallus K KU3HU
B 0oOIIecTBe, CO3MaHME OCHOBBI [JIsI OCO3HAHHOIO BBRIOOpAa U IIOCJIEAYIOIEr0 OCBOEHHS
npodecCHOHATHHBIX 00pa30BaTeIbHBIX MPOrPaMM, BOCIHTAHUE TPaXKIAHCTBEHHOCTH, TPYHOIIOOHUS,
yBa)XEHUs K IIpaBaM M cB0OOJaM 4YesloBeka, JOOBH K OKpyxaromed mpupone, Pomune, cembe,
(bopMupoBaHUE 370pPOBOr0 00pasa KU3HH.

2.2. 3amayamu 6uOIHOTEKH 00pa30BaTEIbHOW OpraHU3aIluH SBJISIOTCS:

e ofecredyeHrne Y4aCTHUKOB 00pa3oBaTEeNLHOTO IIpoIiecca TOCTYIoM K HHPOpMaluu, 3HAHUAM,
UaesM, KyJIbTypHBIM  IIEHHOCTSAM  IIOCPEICTBOM  HCIIOJNIb30BaHMS  OMOIHOTEdHO-
UH(GOPMAITMOHHBIX PeCcypcoB 00pa3oBaTeIbHON OpraHu3alliy;

o MpHUBJEYEHHE OOYYAIOLUIUXCS K CHUCTEMATHYECKOMY UYTEHHIO y4eOHOH, XyH0)KECTBEHHOH,
HAy4YHO-IIOMYJISIPHOM JIUTEPATYPHI;

o COICUCTBHE Pa3BUTHUIO [T03HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEH 00yUaromuxcs;

o oOydeHue ocHOBaM OHOJIMOTEUHO-OMOIMOTpaHUECKOH IPaMOTHOCTH;

o COJIEHCTBUE MENaroruueckuM pabOoTHHKaM B MoAOOpe HayyHO-METOIUYECKOH JIUTEPATypBHI,
UHPOPMHUPOBAHHE O HOBBIX MOCTYIUICHUSIX B OUOIHOTEUHBIH QOHI;



e COBEpIICHCTBOBAHHE [IPEIOCTaBIAEMBIX OMOIMOTEKOH YCIYT Ha OCHOBE BHCJPCHHMA HOBBIX
HHOOPMAIIMOHHBIX TEXHOJOTMA ¥ KOMIBIOTEPH3alUH O6UOIMOTEYHO-UHPOPMAIIHOHHBIX
poreccos, GopMHUpOBaHHE KOMPOPTHOH GUOIHOTEIHOH CPEIBL.

)

3.1. ®opmupyer donn OuOIMOTEYHO-UHPOPMALMOHHBIX — PECYPCOB o0pa3oBaTebHOM

OpraHHU3allhH:

KOMILIEKTYET OCHOBHOM (OHI y4eOHBIMH, XyIO)KECTBEHHBIMH, HAayYHBIMHU, CIPaBOYHBIMH,

[leJarOTMYeCKUMHU ¥ Hay4YHO-TIOIYJIAPHEIMU JOKYMEHTAMU;

o yY4aCTBYET B KOMIUIEKTOBAHHH CIIEIMATM3UPOBAHHOIO (OHMA ygeOHUKaMH H3 4YHCla
BXOMSIIUX B (edepajbHblil HepedeHb y4eOHMKOB, MNOMYIICHHBIX K HCIOJNB30BAHUIO IIPH
peau3alMi MMEIOIMX TOCYNAapCTBEHHYIO AKKPEIMTALMIO 00pa3oBaTe/IbHBIX IPOrpaMM
HAYATHPHOTO OOIIEro, OCHOBHOTO OOILIEro, cpeiHero ofimero obpa3oBaHHs, U yICOHBIMH
MOCOOMSIMH,  JOIYIIEHHBIMH K  HCIONB30BAHHMIO  IPH  pealu3alMd  yKa3saHHBIX
00pa3oBaTeNnbHBIX IPOTrPaMM;

o aKkKkyMymumpyeT (GOHI [IOKYMEHTOB, CO3/aBaeMblx B 00pa3soBaTeNbHOH OpraHu3aliu
(nybnmukamuii w  paGoT  mHegaroro  00pa3soBaTeNbHOM  OpraHM3alud, — JIydIIHX
JCCIIEOBATENILCKUX paboT U pedepaToB ydaluxcs 1 Ip.);

e OCYILECTBJISET pa3MeleHNe, OPraHU3aIMI0 U COXPAHHOCTb JOKYMEHTOB;

o OpraHM3yeT W BeleT CIIPaBOYHO-OMOIMMOrpaduyecKkuit ammapaT: KaTajlorH (andaBUTHBIH,
CHCTEeMaTH4YecKui), KapTOTeKH (CHCTEMATH4YecKylo KapTOTeKy CTaTei, TeMaTHIECKHE
KApTOTEKH), OJJNEKTPOHHBIA Karamor, 6a3el JAaHHBIX IO MPOQUIIO 00pa3oBaTeNIbHOM
OpraHM3alluu.

2.3.2. Ocymectenser aubdepeHIPOBaHHOE OHOIMOTEUHO-HHPOPMALMOHHOE — OOCIyKHBAHUE
o0yJaromuxces: '

e IIPENOCTABIISAET MH(GOPMAIMOHHBIE PECYPChI Ha Pa3IHYHbBIX HOCHTENX,

o oOprausyeT oOOydueHHE HaBBIKAM HE3aBMCHMOro OHOIMOTEYHOTO — MOJIB30BATENA U
notpebutens WHMOPMALMH, COIEHCTBYET HMHTETPAIMM KOMIUICKCA 3HAHHH, YMEHUH H
HABBEIKOB pabOThI C KHUTOH U HHPOPMAIMEH;

o OKa3blBaeT MHGOPMAIMOHHYIO NOANEPXKKY B PEIICHHH 3al1ad, BO3HHMKAIOIIMX B IIpOIecce
y4e6HO#, caMo06pa30BaTeIbHON H IOCYTOBOH IEATENbHOCTH 00y arOIIIXCs;

e OpraHM3yeT MacCOBBIE MEDPOIPHUATHS, OPUECHTHPOBAHHBIE Ha pPa3BUTHC obme#d u
YUTATENILCKON KYJIbTYPhl JMYHOCTH,

o COMEHCTBYET MeJarornueckuM pabOTHHKaM B OPTaHM3allMk 00pa3oBaTeNbHOrO Iporecca
Jocyra 00yJarolmuxcsl.

2.3.3. Ocymectpaser muddepeHnupoBaHHOe OUOIMOTEUHO-HHPOPMAIHOHHOE o0CTy)KUBaHUE
[eJarOTHYeCKUX paOOTHHUKOB!
e BBUMBISET MH(OPMAIMOHHBIE IIOTPEOHOCTH W YAOBJICTBOPSET 3alpOChI, CBA3AHHBIC C
0Oy4eHreM, BOCIIUTAHHEM 00y4JarOLIuXCs;
o COIEHCTBYET MPO(PECCHOHAIBHON KOMIIETEHIMH IEeNaroroB, MOBBIMICHHUIO KBaTH(UKAIUH,
POBE/ICHUIO aTTECTAllMH,
e OCYILIECTBISET TeKyllee HHPOpPMHUpOBaHUE (THU MHPOPMAIUH, 0630PBI HOBBIX MOCTYILICHUM
U MyOIuKanui);
o CIOCOGCTBYET MPOBENECHHMIO 3aHATHH 1O (HOPMHUPOBAHMIO HH(POPMAIMOHHOH KyJIbTYPBI
ofyd4aromuxcs, AByusercs 0asoif Ui MPOBEJEHHMS MPAKTHYECKHX 3aHATHH IO pabote ¢
HHGOPMALMOHHBIME PECYPCAMH.

2.3.4. Ocyuectpnser muddepeHurpopanHoe OuOIMOTEIHO-HHPOPMAIIHOHHOE o0CTy)KUBaHUE
pouTeNel (3aKOHHBIX PEeACTaBUTENEH) 00yYatOIUXCs:
o YIOBIETBOPSET 3alpOChl MONB30BaTeNed ¥ HHGOPMHUPYET O HOBBIX MOCTYIUICHUAX B
OuOIUOTEKY; ‘
o KOHCYJBTHPYET IO BOIPOCAM OPraHU3alMU CEMEHHOro YTEHH:, 3HAKOMHT C wHpOpMaLuen
10 BOCIIUTAHHUIO JIETEH;
o KOHCYIBTHPYET IIO BOIPOCAM y4eOHBIX H3JaHHH 1y 00yJaroluXCs.




3. Oprasn3anns 1eaTeIbHOCTH OHGJIHOTEKH

3.1. OOmee pyKOBOACTBO  MEATENHHOCTHIO  OHONHMOTEKHM  OCYIIECTBIAET  PYKOBOIHMTEIH

3 HenocpeacTtBenHOE PYKOBOJZICTBO Oubnuorexoit OCYIIECTBIISIET 3aBeNyIOLIUH
0HOIHOTEKOH, KOTOPBIH HA3HAYAETCS PYKOBOJUTENIEM 00pPa30BATEbHOM OpraHH3aIHH.

3.4. 3aBenyromui OuGNMMOTEKOH pa3pabaThIBAacT M MPENCTaBISET PYKOBOJUTENIO oOpazoBaTenbHOU
OpraHH3alMK Ha YTBEPXKJECHHUE CIIETYIOUIHE TOKYMEHTHI:

* IOJIOXCHHE O OMOIMOTEKE, IpaBHIIA [IOJIB30BaHUSA OUOIHOTEKOH;

* IIOJIOKEHHE O IUIATHBIX YCIyrax OMOIHOTEKH;

e IIJJAHOBO-OTYETHYIO JOKYMEHTALIMIO.

3.5. B cocTaB OHOIMOTEKH BXOIUT

abOHEMEHT;

YUTAIbHBIN 34T,

oTzen y4eOHUKOB,;

OTZeN HH(OPMaIMOHHO-O01GIHOrpadrdecKot paboTsL;

(oHN ¥ CTIENUATM3HPOBAHHEIN 311 PaGOTHI ¢ MyTbTUMEUHHBIMY U CETEBBIMU JIOKyMEHTaMH,
MeauaTeKa.

3.6. bubmoreyno-nHpOpMaLOHHOE 0GCITY)KHBAHHE OCYILIECTBISETCS B COOTBETCTBHM ¢ [LIAHAMM
paboThI GUONMOTEKH U PEXKUMOM PabOTEI 06pPa30BATENBHOM OpraHH3alNy.

3.7. Pexxum paboTel OHOMHOTEKH OIpemeNseTcs 3aBefYIOIIMM OHONHOTEKOH C YYETOM pEeXrMa
paboTEl 06pasoBaTenbHOH opranmsamuy. OIMH pa3 B MECAI IpeLyCMaTpPHBAETCS CaHUTApHBIN JICHB,
B KOTOPBIH 00CITy)KHBaHUE TI0Ib30BATENEN He TPOM3BOIUTCS.

4. Y4er nocTynieHHs U BHIGHITHSA J0OKYyMEHTOB GHGIMOTEYHOT0 donna

4.1. Ilpuem 1oKyMeHTOB B HOHI OHOIHOTEKH BKIIOYAET CIIEIYIOLIHE OIlEpalliHn:

° CBEpKa IOCTYIUICHUH C IEPBUYHBIM YYETHEIM JOKYMEHTOM (HaKJIafHas, aKT), BKIFOYAIOITAM
CIIMCOK IIOCTYIHBINUX JTOKYMEHTOB;

* COCTaBJICHHE IEPBHYHOIO yYETHOTO NOKYMEHTA UL MOCTYIUIEHHH 6e3 COMpOBOIMTENHHOM
JIOKyMEHTAllUH;

® PErucTpanys MOCTYNMBIUMX IOKYMEHTOB B PETMCTPaX CYMMApHOrO, TIpYNIOBOTO |
unauBuAyainbHoro ydera (I'OCT 7.0.93-2015 «bubmuoreunsii ¢ong.  TexHomorus
bopMupOBaHUSY).

4.2. Ilpu MONMONHEHHH OCHOBHOTO OHOIMOTEYHOrO0 (HOHZA HEOOXOMUMO COBIOAATH TpeboBaHUs
OQezepanbHOoro 3akona oT 25.07.2002 Ne 114-®3 «O mpoTHBOIEHCTBHH 9KCTPEMUCTCKOM
JIEATENBHOCTHY. [IOKYMEHTBI, BKIIOYEHHBIE B IIEPEUCHb SKCTPEMHUCTCKUX MATEPHATIOB, IPHOOPETATh
3aIpeieHo, IPH BELIBIECHUH UX B (OHIE — U3bIMATh U3 JIOCTYIIA.

4.3. Yuer u 06paboTka JOKyMEHTOB GHOIMOTEYHOr0 HOH/IA.
4.3.1. Vuer u 06paboTKa JOKYMEHTOB OCHOBHOTO (POHJA OCYLIECTBISIETCS HMHIUBUyaTbHBIM

CIIocoboM. CBCHCHI/IH O TIOCTYIIMBIIHUX II€YATHBIX MTOKYMEHTaX BHOCSTCS B ((KHI/II"y CyMMapHOro
y4de€Ta JOKYMEHTOB OCHOBHOI'O (1)0H,Ha>>.



[MocTyvIEBOIEM  JIOKYMEHTaM  MPUCBaMBAIOT WHMBHAYaTbHbIA  PETHCTPAIMOHHBIA  HOMEp
miii HOMED WIH HHOH 3HAK, NPHMHATBIA B KAdeCTBE PErHCTPALMOHHOTO HOMEDA,
cECTeMEET HOMED L1 3TeKTPOHHBIX JOKYMEHTOB) U WGP XPAHEHHAS.

Bce  3E3SMILISIPBl  NIPHHSTBIX p3manmii  mremnemororcs. llremmens ¢ HaMMCHOBAHHEM
00p230BaTeIbHOM OpraHu3alHy JOJDKCH OBITH IPIMOYTONBHOK (OPMBI, pa3MepoM He OOJIBIIE YEM
1.5x4 oM.

h

IllTevmens CTABUTCS Ha 000POTE THTYJBHOTO JIMCTA (P OTCYTCTBHHM THTYJIBHOTO JHMCTa — Ha
repBOif CTPaHHMIIE TEKCTa N0l 3aryiaBueM), Ha 17-# cTpaHuile IOJ TEKCTOM B JIEBOM HMKHEM YITy
za 060pOTe KaXIOoro mpuioxenus. Ha Gpouropax u kypHalax IITEMIENb CTABHTCA TOJIBKO Ha
00107KKe WM Ha IIepBOM CTpaHMIle TeKCTa.

CocTaB OCHOBHOTO (hoHIA QUKCUPYETCS B KapTOUHOM anpaBUTHOM KaTajore, B 3NEKTPOHHOU Oaze
TaHHBIX OMOJIMOTEKU.

4.3.2. Vuer u 06paboTKa CreLUaTH3HPOBAHHOTO GOHAA. CrenManu3upOBaHHBIN (QOH yUHUTHIBACTCA
¥ XPaHHTCS OT/ENIBHO OT OCHOBHOTO OHOIHOTEIHOrO donma.

VyeT [OKYMEHTOB CIIEIHAIM3UPOBAHHOTO (OHAA, Kak MHOTO3K3EMIUIIPHOH  JINTEPATYPHL,
OCYIIECTBIIAETCS TPYIIOBBIM CIIOCOOOM H OTpaXaercs B «KHure cymMmapHOro ydera y4eOHOro
doHma» ¥ B KAPTOTEKE PETMCTPAL[MOHHEIX KAPTOUEK.

Ha Kaxgoe HAMMEHOBAHHE MOKYMEHTOB CIIELMAIM3MPOBAHHOIO (OHZA 3aBOJMTCA OTACIBHAA
yuerHas Kaprouka. KapTouku ¢ OubnmorpaQuyeckum —ONHCAHHEM U3faHui  y4eOHHKOB
PACCTaBJIAIOTCS B YYETHYIO KapTOTEKy IO KiaccaM, a BHYTPH KIACCOB — IIO andasuty GamMuIni
ABTOPOB WM 3aryiaBuii. JUIsi KOHTPOMA 38 COXPAHHOCTBIO YHETHBIX KApTOHYCK OHHM PErHCTPUPYIOTCA B
«KypHale perucTpaliy yIeTHbIX KapTOUeK YICOHUKOBY.

Texuudeckas 00paboTKa JOKYMEHTOB IIPEIyCMaTpUBACT CIIEYIOMINE OTICpaluK:
e IpOCTABIEHHE HA KaXIOM TOKYMEHTE MITEMIIE OUOJIMOTEKA B COOTBETCTBHM C ITYHKTOM
4.3.1 HaCTOSAIIETO IIOJIOXKECHUS,
e YCTAHOBJEHHE CPEICTB 3aIlUTBl OT YTPAThI (MarHUTHBIA JAaTYUK, PAJUHO-YMIL, HHOH BHI
MapKUPOBKH);
e H3rOTOBJICHHE M IIPUKPEIJIEHHE K MOKYMEHTY IacIopTa yueOnuka. Ilacmopr yueOHHKa
IPUKJICUBAETCS HA IOCIIEHEH CTPAHHULIE yueOHuKa. 3aIOIHAETCS IPH BbIIaYe YU TaTEIIO.

VaeT CrelWaIM3HpOBaHHOTO (OHIA IpefycMaTpuBacT OTPaXEHHE €ro cocTaBa B CHPABOMHO-
oubIHOrpadUUecKOM amnapare OUOIHOTEKH, B TOM YUCIIC B 5JEKTPOHHOM 6a3e JaHHBIX.

4 4. BpiObiTHE JOKYMEHTOB OUOIMOTEYHOTO QOHA.

4.4.1. IIpu4uHEL, IO KOTOPBIM JTOKYMEHT MOXET OBLITH BHIBEJEH M3 cOCTaBa 6uOmmoTedHoro Gouna,
BKJIFOUAIOT B TOM UMCIIE BETXOCTh, HAe(EKTHOCTb, YCTApeJIOCTh IO COAEPXKAHUIO, yTpary.
Uckmouenre JoKyMeHTa u3 Oubnuoreugoro GhoHxa MpOBOJUTCA HA OCHOBAHMHM aHAIM3a cocTaBa
6ubnroTeuHoro GOHIA ¥ Pe3yIbTaTOB €ro IPOBEPKH.

4.4.2. ITox BETXOCTBIO JOKYMEHTA IIOHHMAaroT pe3yabpTaT €CTECTBEHHOTO CTap€HHuA UJIH ('I)I/ISHLICCKOFO
H3HOCa NOKYMCHTA.

4:43. Tlon nHeeKTHOCTBIO JOKYMEHTa TMOHMMAIOT YaCTHHYHYHO WM  IONHYIo  yTpatry
SKCIUTyaTallMOHHBIX KauecTB JOKYMEHTa B PE3yJIbTaTe BHELIHETO BO3/IEHCTBUA.



£44 Tlox vCT2apeloCTHIO HO COZAEPXKAHMIO MOHMMAKOT IOTCPIO aKTyaJbHOCTH TEMATHKH,
HoTTEenEI2eMVIO OTCYTCTBHEM CTIpOca YMTaTeNell, HeBOCTPEOOBAHHOCTEIO B nepepacipeeeHnn 1

OKYMeHTa [IOHUMAIOT €ro OTCYTCTBUE B douge GHOIHOTEKHM MO NMPHIUHAM
o7CTBHil CTUXHMHHOTO, TEXHOTEHHOrO (B TOM YHCIE XaKepCKOU aTaku U
=03mOr0 CHOS 3MTEKTPOHHOTO — 00OpYJNOBAHMs) HIM  COLMAIBHOr0  Xapaxiepa, o

SVCTEE0BISEE0M IPDHYHHC.

monece HCKITIOUEHHUs JOKyMEHTOB U3 GoHIa GHOIMOTEKH OCYIIECTBIAETCS B COOTBETCTEIH c
0 vgeTa JOKYMEHTOB, BXOJSIIMX B COCTaB 6ubmmoTeyHoro (oHIa, YTBEPKACHHBIM
mpeszzoM MHHKYIBTYPHI Poccuu ot 08.10.2012 Ne 1077.

247 BOpITHE IOKYMEHTOB OUOIHOTEYHOro (OHAA MPOM3BOAWTCS B PE3yNbTATe HX CIIACAaHMI
sovEccHel, CO3MaHHON PYKOBOIUTETIEM 00pa3oBaTeNbHOM OpraHU3alkH.

£ 4 8 VTHIH3AINSA CIIHCAHHBIX JOKyMEHTOB GMOIHOTEYHOTO (OHIA POM3BOMUTCS B COOTBETCTBHIL €
3aKOHOIATENbCTBOM Poccuiickoit denepanuu.

[9]]

. IIpoBepka J0KyMeHTOB GHOJIHOTEHHOr0 dbonna

h

1. TTnasoBast PoOBEpKa TOKYMEHTOB OMOIHOTEYHOro (pOHIa MPOBOAUTCS C MEPHOTMTHOCTRIO OIVIH
D23 B TIATH JIET Ha OCHOBAHUHU Ipapuka MPOBEPKH, yTBEPKICHHOTO 3aBeIyIOUM OHOIMOTEKOM.

5.2. BHemiaHoBas IpoBepKa AOKYMEHTOB OMOJIHOTEYHOTO dboHma MPOM3BOAUTCA B 00s3aTEIEHOM
MOpSIIKE:
o IIpY BHIABJEHMM (AKTOB XMIIEHH, 370yNIOTPEONCHNS UK [IOPTH TOKYMEHTOB,
e B Cllyuae CTUXHHUHOTO OEICTBHS, T0XKapa WK IPYTUX Ype3BBIYAHBIX CHTYalM{, BRI3BAHHBIX
9KCTpeMaIbHBIMHU YCIOBUSIMH;
e IIpU pEOpPraHU3alMK UK JTUKBHIALANA 00pa3oBaTeNbHOM OpraHU3alHH.

5.3. Tlo uTOraM IPOBEPKY 3aBe/yFOLIH OHOMMOTEKOH COCTABIIAET AKT, IOAMHICEIBACT U XPaHHT €ro B
6UOIHOTEKEe B TEUEHHE CPOKA, YCTAHOBIEHHOTO HOMEHKIATYPOH JEN. Ecnu Kakue-TO JOKYMEHTHI
OTCYTCTBYIOT 10 HEyCTaHOBJEHHOHM NPUYUHE, TO K aKTy MPUKIANBIBACTCS HX CIIMCOK, B KOTOPOM
DUKCHPYIOTCS CBEJIEHHS O KOIMYECTBE IOKYyMCHTOB 6ubmuoreunoro (GoHIAa B HATMYUH U
KOJIMYECTBE OTCYTCTBYIOLIUX JIOKYMEHTOB, B TOM YHCIE IO HEyCTaHOBJIEHHOW IpuunHe. B axre
TaKOKe YKa3bIBAETCS HOMED M JIaTa aKTa [PEbITyeH TPOBEPKH.

5.4. Bo BpeMs TIPOBEpKH TOKYMEHTOB OUOIHOTEIHOrO ¢onma paOOTHUKH OTCJIEKHBAIOT HATHHHE
3KCTPEMHCTCKMX MAaTepuajioB, KOTOPHIE BXOIAT B (enepaspHBIA CIHCOK, OIy6IMKOBaHHBIH
MumrocToM Poccuu Ha CBOEM CauTe.

EcT 3aBeyloliyi OMOMMOTEKON HaleT S9KCTPEMHCTCKHE MaTepual, TO NOJDKCH OrpaHHuuTh K
HeMy JOCTYI CO CTOPOHEI IOJb30BaTeNeH.

5.5. Tlpu BBIABICHMM B [IPOLIECCE MPOBEPKH (POHIA OTCYTCTBYIOIIMX TOKYMEHTOB 1 HEBO3MOXXHOCTH
YCTAHOBIGHHS BHHOBHBIX JMIl YOBITKM IO HENOCTayaM CIMCHIBAIOTCA B COOTBETCTBUH C
JIEWCTBYIOIIAM 3aKOHOIATEIIBCTBOM.



?.c:
O< QOII Ne 4
- N.C.Tomys3



